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The constitution of the Adjudicatory Board for Major Ports 

marks  an important inst i tut ional  development in 

strengthening the adjudicatory framework governing the 

major port sector. As the Board continues to establish its 

systems and processes, it is equally important that its 

functioning keeps pace with the rapid transformation taking 

place in the wider landscape of governance.

The launch of the e-Filing Portal of the Adjudicatory Board for 

Major Ports is a signicant step in this direction. The Portal 

represents the Board's commitment to providing a modern, 

transparent, accessible and efcient mechanism for ling 

and processing cases. It seeks to have a simple interface, 

while promoting greater efciency in the conduct and 

management of proceedings.

The User Manual being released alongside the Portal is 

intended to facil itate its effective adoption by all 

stakeholders. It provides a practical guide to the various 

stages of electronic ling and enables users to navigate the 

system with greater ease and condence.

Further, the operationalisation of the e-Court facility for virtual 

and hybrid hearings by ABMP complements the e-Filing Portal 

by extending the benets of digital technology from the ling 

stage to the hearing stage. 

This mi lestone marks the beginning of the digital 

transformation in ABMP.

Justice Ashish. J. Desai

Hon'ble Presiding Ofcer

Adjudicatory Board for Major Ports
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The launch of the ABMP e-ling system marks a denitive 
milestone in our ongoing commitment to operational efciency 
and stakeholder-centric governance. 

The effective functioning of an adjudicatory institution depends 
upon the ease with which stakeholders are able to access its 
processes. In this context, the digital initiatives undertaken by the 
Adjudicatory Board for Major Ports represent an important step 
towards making the adjudicatory process more accessible and 
user-friendly.

Launch of the e-Filing Portal provides stakeholders with a 
convenient electronic interface for ling cases, applications and 
related documents before the Board.  It is expected to facilitate 
timely submission of documents and provide greater 
transparency. 

Along with e-ling, the operationalisation of the e-Court facility 
for virtual and hybrid hearings is an extension of the same 
initiative. It enables parties to participate in the proceedings 
remotely, while retaining the exibility of physical participation, 
wherever required. Such a system can signicantly improve 
access to the Board, particularly for stakeholders spread across 
different parts of the country.

The Board's digital initiatives are, therefore, aimed at creating a 
more connected and accessible adjudicatory environment. 
The accompanying User Manual has been prepared with 
the objective of making the transition to electronic ling simple 
and seamless.

I hope the e-Filing Portal, User Manual and e-Court facility will 
together facilitate wider participation and contribute to smooth 
transition to digital workow and set a new benchmark of 
operational excellence at ABMP.

Chirravuri Viswanath

Hon'ble Member

Adjudicatory Board for Major Ports
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Adjudicatory Board for Major Ports aims to provide speedy, 
efcient and cost effective disputes resolution mechanism for the 
Major Ports and the PPP Concessionaires by adoption of 
appropriate digital systems and processes that are efcient, 
transparent and responsive.

The e-Filing Portal launched by the Adjudicatory Board is an 
important component of this endeavour. It provides a structured 
digital platform for electronic ling and case-related processes 
and lays the foundation for a comprehensive digital case 
management system. The release of the User Manual alongside 
the Portal is intended to ensure that stakeholders are adequately 
supported in adopting the new system.

Equally signicant is the operationalisation of the e-Court facility 
for virtual and hybrid hearings. The facility complements the e-
Filing Portal by enabling the digital journey of a case to continue 
beyond ling and scrutiny to the stage of hearing. The availability 
of hybrid hearings also provides the necessary exibility for parties 
to participate either physically or remotely, depending upon the 
circumstances of the case.

The integration of electronic ling, digital case management 
and technology-enabled hearings will contribute towards 
creating an end-to-end digital ecosystem for adjudication, 
facilitate participation from different geographical locations 
and enable more effective utilisation of institutional resources.

I am condent that these initiatives will evolve further with 
experience and feedback and will contribute to establishing a 
modern, accessible and efcient adjudicatory institution for the 
major port sector.

I congratulate the ofcers and ofcials associated with this 
initiative and look forward to its successful adoption by all 
stakeholders.

Dr. Sanjeev Ranjan

Hon'ble Member

Adjudicatory Board for Major Ports
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User Instructions

Part - I 



The Online e-Filing Module comprises of various modules/ sections designed to capture 
comprehensive information relating to the Applicant/ Respondent prole. The User may 
complete the ling of Case, Application Interlocutory Application, Miscellaneous Application 
and Review Application in multiple sessions after User registration. User should visit the ofcial 
website:  to access the online e-ling module. Click on the link titled https://www.abmp.gov.in
“Login/ Register” for ling of Case, Application, Interlocutory Application, Miscellaneous 
Application and Review Application.

The following steps are to be followed for ling of Case, Application, Interlocutory/ 
Miscellaneous Application and Review Application, before Adjudicatory Board for Major Ports 
(ABMP) on the e-Filing Module available on the ofcial website of ABMP.

1. :New User Registration

 User to select the 'Login/ Register' tab button on the Home Page of the ABMP Website 
https://www.abmp.gov.in which will direct to the E-Filing Login Page. 

(I). New user is required to register by clicking the “ ” option.Register Now

(ii). Select the  amongst the options available viz. Major Port Authorities, PPP user type
Concessionaires/ Captive users/ Private Operators, Port User, User Associations/ 
Chamber/ Bodies, Ministry of Ports, Shipping & Waterways, Authorised Representative/ 
Legal Practitioners/ Advocates and Individuals other than above. 

(iii). Thereafter, the user must provide  such as Name of the mandatory details
organisation/ individual (if the user is an individual), Name of the Major Port Operating 
at, address, Pan Card, details of nodal ofcer, ofcial email id etc. Copy of Pan Card, 
Certicate of Incorporation, if applicable and authorisation letter of nodal ofcer, all in 
PDF form, are to be uploaded at the relevant tab. 

 
(iv).  will be conducted through both mobile and email of the nodal OTP based verication

ofcer. Upon successful User registration, provisional user registration number will be 
sent to the registered email ID and mobile number along with login credential and 
password for future use.

  
(v). Upon successful verication of the user registration details, the nal user registration 

number along with credential and password will be sent to the registered email id and 
mobile number.     

2. :Dashboard

(I). Upon registration of the user, the User can login with the credentials made available. 

(ii). On login, a User specic Dashboard displaying the details related to cases/ 
applications led by the specic User viz., Total Cases, Cases as an Applicant, Cases as 
a Respondent, upcoming hearings will be displayed.

(iii). Further, on the left side, User will have various tabs viz. Edit prole, Password change, 
Applicant Corner, Respondent Corner, Cases, Miscellaneous Submission, Documents, 
Written Arguments, Hearing, Orders/ Notices Judgment, Payments and Advocate. 
These tabs are for the various functional requirements associated with the user.  
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3.  Acts/ Rules: 

The Rules, Regulations, formats, checklist and user manuals are available on the ABMP 
website  for ease of reference of the users.https://www.abmp.gov.in

4.  : Filing of a new Case/ Application/ Reference by Applicant

(I). Click on ‘ ' tab in the extreme right side corner on Dashboard. Alternatively, New Filing
click ‘ ' tab OR ‘ ' tab on the left side and click on 'File fresh E-ling Applicant Corner
application' to proceed with ling. 

(ii). The ‘ ' tab will open, wherein the Applicant details & address will be auto Basic Details
captured.   

(iii). Select Original in 'Application type' and the applicable 'Category' from the Drop 
down list. Category in Brief will be auto lled, based on the Category selected.

(iv). Fill in the 'Subject matter in brief' box by indicating the adjudication matter briey in 
not more than total 100 words.

(v). Fees amount will be auto lled, based on the Category selected, as per the Schedule 
of fees prescribed by the Adjudicatory Board.

(vi). The details of Nodal Ofcer will be auto lled. Thereafter, the details are to be saved. 

(vii). The next tab is ‘ ', where the Applicant has an option to add Add Applicant
Applicant/(s), if the application is being led collectively by 2 or more Applicants. 
Such additional applicants also need to register themselves as given in Point no. 1 
above. The Applicants can be added by selecting amongst the registered users from 
the drop down menu, which will automatically ll up the basic details of the additional 
Applicant like their name, location of their port/ city, address, PAN number/ 
Company Registration/ Incorporation number, Mobile number, email id.

(viii). The next tab is ‘ ', where the Applicant has to give details of the Add Respondents
Respondent/(s) as indicated. The Respondents also need to register themselves as 
given in Point no. 1 above. Option to add more than 1 respondent is also available 
with requisite details as indicated.
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(ix). The next tab is ' ', where the Applicant has an option to add the Add Representative
details of the Advocate/ legal representative/ authorized representative, in the event 
of engaging them. Such Representative also need to register themselves as given in 
Point no. 1 above. The Representative can be added by selecting amongst the 
registered Representatives from the drop down menu, which will automatically ll up 
the basic details of the Representative.

(x). The next tab is ‘ ', where the Applicant has to upload the Afdavit in Upload Document
Form 3A as well as all the requisite Forms (as per the prescribed format)/ documents as 
applicable. The optimal size of Application to be uploaded in pdf is 15 MB. Exhibits to the 
Forms are required to be uploaded in seriatim i.e. A1, A2, A3, A4 etc. by the Applicant. 
The optimal size of each Exhibit to be uploaded in pdf is 5 MB. The Applicant may 
compress the exhibits before uploading if the size is above 5 MB. Form 3A Afdavit, Form 
5A/ 5B Vakalatnama / Authorisation letter can be upto 2 MB. Option to edit/ delete 
uploaded document during ling stage is available. For uploading documents, please 
follow the General instructions given at Page 11. 

(xi). The next tab is ‘ ', where the correct option from amongst “Yes'/No/N.A” is to Check list
be selected for each of the check list. The check list acts as a mechanism for the 
Applicant to crosscheck and ensure that the Application being led in e-ling mode is 
prima facie in order. 

(xii). The next tab is ‘ ', where the complete preview of the application with all details Preview
is available to the Applicant for perusal of the Application before nal submission. 
Discrepancies/ deciencies, if any, can be rectied at this stage, by going back to the 
concerned tab. 

(xiii). In the next tab ‘ ', the fee payment is to be made. Payment Details

(xiv). The Applicant has to select from two modes of payment i.e. 'E-ling Portal of ABMP' OR 
Ofine. 

(xv). If 'E-ling Portal of ABMP' is selected, the Applicant will be directed to the online 
Payment page, where various payment options viz. Net banking, UPI, Debit/ Credit 
Card etc. will be available . After online payment, the system will capture the requisite 
payment details. 

(xvi). If Ofine is selected, the Applicant has to ll in the Transaction ID/DD No., date and Bank 
name and upload the proof of payment in pdf format not exceeding 2 MB.

(xvii). After payment of fees, the Applicant will be directed to ‘ ' tab, where the Final Preview
complete preview of the application with all details including the payment details is 
available to the Applicant, before nal submission. 

(xviii). The Applicant shall verify that the entire Application is in order and then click on 
‘ '. For submission of the application, a disclaimer and consent to privacy Final submit
policy will appear. On giving consent for the same, the Application gets submitted in 
the e-ling portal and the Applicant will be intimated with a provisional Application 
number vide email of Nodal Ofcer. 

(xix). The Applicant is thereafter required to take print of the Application (pdf version as 
available in the e-ling portal) and submit 4 copies (for use of ABMP) + sufcient 
additional copies for serving on the Respondents by post/ hand delivery to the ofce 
of ABMP.

9

https://tampgov-my.sharepoint.com/:p:/g/personal/director1_tampgov_onmicrosoft_com/IQAkvkoVCfFARZkWWTkuwTVVAffqofTOEJjmFmX6PtIkEQI?e=fyAMaT&nav=eyJzSWQiOjI3OSwiY0lkIjo0MDk1MTIzNzUyfQ
https://tampgov-my.sharepoint.com/:p:/g/personal/director1_tampgov_onmicrosoft_com/IQAkvkoVCfFARZkWWTkuwTVVAffqofTOEJjmFmX6PtIkEQI?e=13xf1n&nav=eyJzSWQiOjI4MSwiY0lkIjoxMzE2MDQwMDY2fQ
https://tampgov-my.sharepoint.com/:p:/g/personal/director1_tampgov_onmicrosoft_com/IQAkvkoVCfFARZkWWTkuwTVVAffqofTOEJjmFmX6PtIkEQI?e=9vhyF3&nav=eyJzSWQiOjI4MiwiY0lkIjoyNjY0Mzg0MTE0fQ
https://tampgov-my.sharepoint.com/:p:/g/personal/director1_tampgov_onmicrosoft_com/IQAkvkoVCfFARZkWWTkuwTVVAffqofTOEJjmFmX6PtIkEQI?e=bm7tQh&nav=eyJzSWQiOjI4NSwiY0lkIjoyODAwOTkxMTg2fQ
https://tampgov-my.sharepoint.com/:p:/g/personal/director1_tampgov_onmicrosoft_com/IQAkvkoVCfFARZkWWTkuwTVVAffqofTOEJjmFmX6PtIkEQI?e=Q6QCLD&nav=eyJzSWQiOjM1OCwiY0lkIjozMDAzNTMzMjR9
https://tampgov-my.sharepoint.com/:p:/g/personal/director1_tampgov_onmicrosoft_com/IQAkvkoVCfFARZkWWTkuwTVVAffqofTOEJjmFmX6PtIkEQI?e=VrkMzO&nav=eyJzSWQiOjMyMiwiY0lkIjoxOTU0Njg0MTU3fQ
https://tampgov-my.sharepoint.com/:p:/g/personal/director1_tampgov_onmicrosoft_com/IQAkvkoVCfFARZkWWTkuwTVVAffqofTOEJjmFmX6PtIkEQI?e=6CN5ac&nav=eyJzSWQiOjM2MCwiY0lkIjo2ODE3MDE3ODR9


5. Filing of a new Case/ Application/ Reference by legal representative/ Advocate:

In case an Advocate/  legal representative is ling an Application on behalf of the 
Applicant under Category A, B, C, D or F from their login (after user registration), then such 
Advocate/ legal representative advocate shall enter the Registration no. of the 
concerned Applicant whom he represents and thereafter, follow the process as indicated 
in Sl. no. 4 above.  

6. Curing of defects by the Applicant:

(i). During verication of Provisional Application by ABMP, if any defects are noticed, the 
same will be intimated to the Applicant by ABMP vide email of Nodal Ofcer.

(ii). In such an event, the Applicant will login in the e-ling portal and click on ‘ ' tab Cases
in the left side. The concerned Application will be displayed therein and the applicant 
can cure/ rectify the defects and submit the Application.

(iii). Thereafter, on scrutiny of the Application by the ABMP, the case gets registered and 
nal Application number will be generated and intimated to the Applicant vide email 
of Nodal Ofcer.

(iv). The Applicant is thereafter required to take print of the Application (pdf version as 
available in the e-ling portal) and submit 4 copies (for use of ABMP) + sufcient 
additional copies for serving on the Respondents by post/ hand delivery to the ofce 
of ABMP.

7. :Filing of Reply by Respondent

(i). Subsequently, based on the Order of the Board the notice is served upon the 
Respondent to le Reply on the application. 

(ii). The Notice along with the Application is sent by email and by post also as per the 
contact details provided by the Applicant.

(iii). On the e-ling portal, the Notice served and the Application led by Applicant is 
reected in the 'Respondent Corner/ File Reply' tab on the left hand side corner. The 
Application will be displayed and the Respondent may select 'Click here to le Reply' 
tab, to enable the Respondent to le Reply on the Application. The Application led 
by the Applicant is available to the Respondent for perusal.

(iv). The next tab is ‘ ', where the Respondent has an option to add the Add Representative
details of the Advocate/ legal representative/ authorized representative, in the event 
of engaging them. Such Representative also need to register themselves as given in 
Point no. 1 above. The Representative can be added by selecting amongst the 
registered Representatives from the drop down menu, which will automatically ll up 
the basic details of the Representative. 

(v). The next tab is ‘ ', where the Respondent has to upload the Upload Document
Afdavit in Form 3A as well as all the requisite Forms (as per the prescribed format)/ 
documents as applicable. The optimal size of document to be uploaded in pdf is 10 
MB. Exhibits to the Forms are required to be uploaded in seriatim i.e.R1, R2, R3, R4 
etc. by the Respondent. The optimal size of each Exhibit to be uploaded in pdf is 2 
MB. The Respondent may compress the exhibits before uploading if the size is above 
2 MB. Option to edit/ delete uploaded document during ling stage is available. For 
uploading the documents in PDF please follow the General instructions given at 
Page 12.
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(vi). The next tab is ‘ ', where the correct option from amongst “Yes'/No/N.A” is to Check list

be selected for each of the check list. The check list acts as a mechanism for the 

Respondent to crosscheck and ensure that the Reply being led in e-ling mode is 

prima facie in order. 

(vii). The next tab is ‘ ', where the complete preview of the Reply with all details is Preview

available to the Respondent for perusal before nal submission. Discrepancies/ 

deciencies, if any, can be rectied at this stage, by going back to the concerned 

tab. Thereafter, the Respondent has to click on ‘ '.Final Submit

8.  [Rule 41 of the notied MPAB Rules, 2023]:Filing of Rejoinder by Applicant

Based on Order of the Adjudicatory Board, the Applicant may le the Rejoinder from 

'Applicant Corner\ File Rejoinder' tab on the left side by giving reference of the relevant 

order of the Adjudicatory Board. The optimal size of document to be uploaded in pdf is 5 

MB. The optimal size of each exhibit to be uploaded in pdf is 2 MB.

9. : [Under Section 60 of the Major Port Authorities Act 2021 and Filing of Review Application

Rule 55 of MPAB Rules, 2023].

(i). Click on 'New Filing' tab in the extreme right side corner on Dashboard Alternatively, 

click 'E-ling' tab OR 'Applicant Corner' tab on the left side and click on 'le fresh 

application' to proceed with ling Review Application.

(ii). The 'Basic Details' tab will open, wherein the Applicant details & address will be auto 

captured.   

(iii).  Select Review Application in 'Application type' and thereafter select the Application 

no. on which Judgement/ Order is passed for which review is sought.

(iv). Thereafter, follow the broad process as indicated in Sl. no. 4 above.  

10. :Filing of Interlocutory/ Miscellaneous Application

(i). For ling an Interlocutory/ Miscellaneous application on the existing pending matters 

Click on 'New Filing' tab in the extreme right side corner on Dashboard Alternatively, 

click 'E-ling' tab OR 'Applicant Corner' tab on the left side and click on 'le fresh 

application' to proceed with ling Interlocutory/ Miscellaneous Application.

(ii). The 'Basic Details' tab will open, wherein the Applicant details & address will be auto 

captured.   

(iii). Select Interlocutory/ Miscellaneous Application in 'Application type' and enter the 

Original Application no. on which Interlocutory/ Miscellaneous Application is 

proposed to be led. 

(iv). Thereafter, follow the process as indicated in Sl. no.4 above.  
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General Instruction for uploading PDF documents on the e-ling Module: 

(a). The following documents to be kept ready before commencing with the User Registration 
for the rst time in the e-ling portal of ABMP:

(i). PDF Scanned copy of the PAN Card of the User (not exceeding 500 KB in size)

(ii). PDF Scanned copy of Certicate of Incorporation in respect of PPP 
Concessionaires, Port Users (size not exceeding 500 KB)

(iii). Name, Designation, E-mail and Mobile number of Nodal Ofcer

(iv). PDF Scanned copy of the Authorisation letter of Nodal Ofcer (size not exceeding 
500 KB)

(b). The following documents to be kept ready before ling of a fresh Case/ Application in the 
e-ling portal of ABMP:

(i). User Registration Login credentials

(ii). Identify the Category type of the Case/ Application (Category A to F) and brief 
Subject matter in not more than 100 words

(iii). If a Case/ Application is being led collectively by more than 1 Applicant, then 
ensure that all the Applicants have registered in the ABMP E-ling portal and PDF 
scanned copy of Form 3B (Afdavit for Additional Applicant) duly lled.

(iv). Name, complete address and contact details of Respondent, who need to have 
registered in the ABMP e-ling portal.

(v). When an Advocate/ Authorised Representative has been engaged in a Case/ 
Application, then ensure that the Advocate/ Authorised Representative has 
registered in the ABMP E-ling portal and PDF scanned copy of Vakalatnama in 
Form 5A or Form for Authorised Representative in Form 5B duly lled (size not 
exceeding 2 MB).

(vi). PDF Scanned copy of Form 1A duly lled (size not exceeding 15 MB)

(vii). Exhibits to Form 1A (marked in A series) (each exhibit in PDF not exceeding 5 MB 
in size)

(viii). PDF Scanned copy of Form 3A duly lled Afdavit not exceeding 5 MB in size.

(c). Use simple le names while upload such as exhibit_1.pdf, reply_form2.pdf or 
document_01.pdf to avoid any upload related issues. 

(d). Alphanumeric characters, underscores, hyphens are allowed in le name. Special 
characters are not allowed in “File Name” of the pdf documents.

(e).  File name length may be kept reasonably short (preferably under 50-100 characters).

(f).  Ensure that the uploaded le is within the prescribed size limit applicable to the 
respective document to be uploaded.

(g).  Only valid PDF les (.pdf) are allowed. 
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23-28

E-Filing of Case/ Application/ Reference etc. 29-46

Applicant Corner 47-51

Respondent Corner 52-54

Filing of Reply 55-62

View Reply Filed 63

My Cases - As Applicant/ Respondent 64

Filing of Misc. Submissions/ Written Arguments 65

Filing of Review Application 66

67-74

User Login, Dashboard, Edit Prole & Change Password

Hearing/ Orders/ Notices/ Judgments/ Fee Payment/ Case Status
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Home Page
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Click for e-ling portal
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User Registration

New User to click here to Register 



19

Click on the radio button to 
select the User type
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Fill up the port user name

Click to upload PAN document

Select the Major Port Authority 
where the user operates

Click to upload Certicate 
of Incorporation

Enter address details of user
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Enter Nodal Ofcer details

Enter email & mobile no. 
of Nodal Ofcer

Upload pdf format of the 
document with max size - 500KB

Click ‘Verify OTP’

Click to submit

Click to upload the 
Authorization letter
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User
Registration

 The user will be intimated with a provisional user registration 
number on the registered email-id along with credential 
details for log in.

 Once the nal User registration is approved by ABMP, the 
User will receive an email from ABMP to the effect.  The login 
credentials will be same as sent in the earlier email. 

 Thereafter, ABMP will perform the required action at its end.

 To login, the user needs to click on ‘Login/ Register’ Button on 
the ABMP Home Page and enter the given login credentials.
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Login to e-ling Portal Click to login to e-ling portal
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User Login

Enter e-mail address & password

Click to retrieve 
password

Enter captcha

Click to login
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Dashboard

Details of future 
hearing

Contd...

NAME
DESIGNATION

Left Navigation menus

Dashboard Tabs
Overall: Displays a combined summary of all cases linked to the user 
Case Status: Displays current case status

Total case count details
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Dashboard

COMPANY NAME

Case summary section

Click to view recent judgments Click to view recent orders/ notices

COMPANY NAME

COMPANY NAME

Applicant Name Advocate Name

Applicant Name

Applicant Name

Advocate Name

Advocate Name

Respondent Name

Respondent Name

Respondent Name
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Edit Prole
User details - View Only

Enter OTP

Update Name & Designation

Edit Nodal Ofcer Details

Click to edit Email id

Click to edit Mobile no.

Click to Verify OTP

Fill Up Telephone NumberUpload Authorisation letter

Click to Submit

Click to get OTP
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Change Password

Click to change password

Enter the old password & new password and thereafter 
conrm the new password to change the password
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E-Filing

This allows ling of new cases, applications or submissions electronically before the Board.

Click on E-Filing to open E-Filing page. Following are the E-Filing tabs:

 Add Representative  Basic Details Add Applicant Add Respondent

Upload Documents Check List Preview Payment Details
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Basic Details

NAME
DESIGNATION

User Registration number and 
other details are auto-lled

Stage tabs: User may click on each tab to explore

Contd...
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Basic Details

The details of Nodal Ofcer 
are auto-lled

The fees amount gets auto-lled

Enter Subject Matter Summary in 100 words max

Auto ll up after selecting category

Select the Application Type as Original/ Interlocutory/ 
Miscellaneous Application/ Review Application 

Select application type & 
category from the drop down
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Add Applicant

Enter name of the Additional Applicant 
and other details are auto-lled

This Tab is used to add applicant details 
if there are multiple applicants in the case.

Note: The Additional Applicant needs to be a registered user.

Contd...

NAME
DESIGNATION
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Add Applicant

Save and click to 
add more Applicants

Click to upload afdavit in prescribed form
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Add Respondent

Select user type and name of Respondent.
All other details of Respondent gets auto-lled. 

This tab is used to add details of Respondents 
against whom the application is led.

Note: The Respondent needs to be a registered user.

Contd...

NAME
DESIGNATION
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Add Respondent

Click to go back on previous page or Save & Add Respondent and then go on Next page

Save and click to add 
more Respondents
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Add Representative

Contd...

NAME
DESIGNATION

Select Authorised 
Representative/ Legal Practitioner.  

This tab is used to add details of Advocates/ Authorised 
Representatives who would represent the Applicant.

Note: The Advocate/ Authorised 
Representative needs to be a registered user.

Enter name of authorized representative, legal practitioner, 
advocate, etc. All other details gets auto-lled.
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Add Representative

Click to upload Vakalatnama/ 
Authorisation letter in pdf format

Click to go on previous page or Save & 
add Representative or go on Next page

Click to download sample 
Form No.5A/ 5B
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Upload Documents

Click to go to previous page or Save 
as draft or Save & go on next stage

Click to upload document in pdf 
format with max size of 15 MB

NAME
DESIGNATION

Click to add additional rows for uploading 
more supporting or exhibit documents 

each of Maximum Size of 5 MB

This tab is used to upload supporting 
documents required for the application.

Exhibits to Sr. No. – Allows uploading of additional 
supporting documents related to the main 

document listed against the selected serial number
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Check List

Remarks: Enter remarks or clarication 
mandatorily if the checklist item is marked as ‘No’. 

NAME
DESIGNATION

Displays a checklist to verify that all mandatory 
information and documents have been furnished

Check List Table

Action: Select the Yes/ No/ NA to conrm whether 
the checklist requirement has been complied with.
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Preview

NAME
DESIGNATION

Displays a complete preview of the 
application before nal submission
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Payment Details

NAME
DESIGNATION

Used to view fee details and complete the 
payment process for ling the application.

Click Submit to proceed further

For ofine payment mode, enter 
transaction and bank details.

The fee amount gets auto-lled 
based on category of application

Click on browse to upload 
document in pdf format with 

size of 2 MB for ofine payments.

Select mode of payment. On selecting 
e-ling portal of ABMP, online payment 

options will be available or select ofine.
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Final Preview of Application

NAME
DESIGNATION

Contd...
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Final Preview of Application

Applicant to take print of the Application and submit 4 
authenticated copies + sufcient additional copies for serving on 

the Respondents by post/ hand delivery to the ofce of ABMP.
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Disclaimer before nal submission of Application

Click to Agree

Enter Captcha

Final Submission
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PDF version of Application
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Submission of application to the Board

The Applicant is thereafter required to take print of the Application (pdf version as available in the e-ling portal) and 
submit 4 authenticated copies in Paper Book form (for use of ABMP) + sufcient additional copies for serving on the 
Respondents by post/ hand delivery to the ofce of ABMP.

Now, ABMP will perform the required actions.  If information furnished and documents uploaded are found to be in 
order and approved by ABMP ofcials, a nal application number is generated.

Defects, if any, found during the scrutiny of application by ABMP Registry, will be intimated to Applicant by email. 
In such an event, simply login in e-ling portal, click on the “Cases” tab to cure the defects and resubmit.

On successful verication by ABMP Registry, the application is registered and a nal number is generated.

stAt this point, the Applicant to perform action in the 1  bullet point.
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Applicant Corner

A dedicated section for users who are ling or managing cases as an applicant before the Board.
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File Fresh Application

Note: The File Fresh Application option under Applicant Corner redirects to the same 
Self E-Filing – Basic Details page available through the E-Filing menu. Both options follow an identical ling process.

NAME
DESIGNATION

File Fresh Application – On clicking this option under Applicant 
Corner, the system opens the Self E-Filing – Basic Details page.  
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File Rejoinder

NAME
DESIGNATION

This page allows the Applicant to le a rejoinder 
against replies submitted by the Respondent.

Click to le Rejoinder

Click to reply served notice
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Rejoinder Filed

NAME
DESIGNATION

This page allows the Applicant to view and track 
all Rejoinders already led in cases before the Board.

Click to view led Rejoinder
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  List of Notice served

NAME
DESIGNATION

This page displays the list of cases in which 
a notice has been served.

Click to view
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Respondent Corner

A dedicated section for users who are responding to a case led against them before the Board.

File Reply: 
To submit a reply in response to an application led 
by the applicant in an existing case.

Reply Filed: 
Displays the list of replies already submitted by the 
respondent along with their status and details.
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List of Reply led 

NAME
DESIGNATION

This page allows the Respondent to view served notices 
and le a reply in cases where a response is required.

Click to ‘File reply’

Click to view

Click to open served notice listing

Click to download documents
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List of Notice Served

When user clicks on Service Notice button then this page open up.

NAME
DESIGNATION

Indicates that the notice has been served 
and the Respondent can le a reply.

Click to view
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Filing of Reply

NAME
DESIGNATION

Click here to le reply
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File Reply

Following are the stage tabs of File Reply:

 Basic Details
Add 

Representative
Upload 

Documents
Check List Preview
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E-File View of Reply

NAME
DESIGNATION

Stage tabs

View Only
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Add Representative - Respondent

Contd...

Select Authorised 
Representative/ Legal Practitioner.  

Enter name of authorized representative, legal practitioner, 
advocate, etc. The Advocate/ authorised Representative 

needs to be a Registered  User. All other details gets auto-lled.

This tab is used to add details of Advocate/ authorised 
Representatives to represent the Respondent.
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Add Representative - Respondent

Enter BAR Council no. if advocate/ 
legal practitioner is selected

Click to download sample 
Form No.5A/ 5B

Click to upload Vakalatnama/ 
Authorisation letter in pdf format
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Upload Documents - Respondent
This tab is used to upload supporting 

documents required for the reply

Click to upload 
document in pdf format

Click to add additional rows for uploading 
more supporting or exhibit documents 

each of maximum size of 5 MB
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Check List for Filing Reply
Action: Select the Yes/ No/ NA to conrm whether 
the checklist requirement has been complied with.

Remarks: Enter remarks or clarication 
mandatorily if the checklist item is marked as ‘No’.

Displays a checklist to verify that all mandatory information and documents have been furnished
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Preview - Reply

This Preview Page will be for review of the reply led by the Respondent to verify all documents are uploaded and 
correct information is captured in the reply.
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Reply Filed

Click to view a brief description 
of the subject matter of the case

This page allows the Respondent to view and track replies already led in cases before the Board.

Data Column & Filters

Click to view
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My Cases

Click to edit application, 
view or delete

A section that shows all cases linked to the logged-in user, whether the user is an Applicant or a Respondent.

Click to Switch the role of the user

NAME
DESIGNATION

As an Applicant: Displays cases where the logged-in user has led the application.
As a Respondent: Displays cases where the logged-in user has been added as a Respondent.
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Filing of Misc. Submissions/ Written Arguments, etc.

NAME
DESIGNATION

Click to le misc. submissions, 
documents, written arguments, etc.
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Filing of Review Application

The Applicant/ Respondent is required to follow the same steps as followed in ling of fresh application/ case.

The Applicant is thereafter required to take print of the Application (pdf version as available in the e-ling portal) and 
submit 4 authenticated copies in Paper Book form (for use of ABMP) + sufcient additional copies for serving on the 
Respondents by post/ hand delivery to the ofce of ABMP.

Now, ABMP will perform the required actions.  If information furnished and documents uploaded are found to be in 
order and approved by ABMP ofcials, a nal application number is generated.

Defects, if any, found during the scrutiny of application by ABMP Registry, will be intimated to Applicant by email. 
In such an event, simply login in e-ling portal, click on the “Cases” tab to cure the defects and resubmit.

On successful verication by ABMP Registry, the application is registered and a nal number is generated.

ndAt this point, the Applicant to perform action in the 2  bullet point.



67

Hearing

A section that shows all hearing notices linked to the logged-in user, whether the user is an Applicant or a Respondent.

Click to Switch the role of the user

NAME
DESIGNATION

As an Applicant: Displays hearing notice where the logged-in user has led the application.
As a Respondent: Displays hearing notice where the logged-in user has been added as a Respondent.

Data Column & Filters
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Order/ Notice

A section that shows all Order/ Notices linked to the logged-in user, whether the user is an Applicant or a Respondent.

Click to Switch the role of the user

NAME
DESIGNATION

As an Applicant: Displays Order/ Notice where the logged-in user has led the application.
As a Respondent: Displays Order/ Notice where the logged-in user has been added as a Respondent.

Data Column & Filters
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Judgment

A section that shows all judgments linked to the logged-in user, whether the user is an Applicant or a Respondent.

Click to Switch the role of the user

NAME
DESIGNATION

As an Applicant: Displays judgments where the logged-in user has led the application.
As a Respondent: Displays judgments where the logged-in user has been added as a Respondent.

Data Column & Filters
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Payments

This page displays all payment transactions made by the logged-in user, irrespective of whether 
the user is acting as an Applicant or a Respondent.

NAME
DESIGNATION

Data Column & Filters
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Advocates

This page displays the list of advocates or authorized representatives associated with the logged-in user’s cases.

NAME
DESIGNATION

Data Column & Filters
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View Case Status

Click to view Case Status
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Case Status

List of Cases

Click to view case status

Contd...
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Case Status
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Notes
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